Exporting and Printing FFT Live 3.0

Introduction
Although FFT Live 3.0 is a fully web based system we realise that many users will wish to export and/or print materials

for you or your colleagues to use. This help file includes step by step instructions on how to export and print reports
directly from FFT Live.

Exporting Reports

FFT Live offers the functionality to export reports in the following formats:

Type Name Description

XML Extensible Markup Language Standard format used for sharing data between
information systems.

CSV Comma Separated Variable — comma delimited Standard format used for sharing data between
information systems. Uses commas to separate data.

TIFF Tagged Image File Format Standard format for storing images

Acrobat (PDF) Portable Document Format Standard format for storing documents

Web archive Web archive Standard web based format for storing images and text

Excel Excel format Uses standard MS Excel format.

What format should | use?

For simply viewing or printing reports - itis recommended that you use the PDF format. This is a simple and
common format which is essentially an electronic image of the report.

For simple editing of data in a spreadsheet  — it is recommended that you use either the Excel or csv formats.
These formats will allow direct access to the numbers and text in the reports.

For importing data into another information system — you may find it difficult to export data directly from FFT Live
to your own Management Information System. This is because the current release of FFT Live 3.0 does not include
items such as a Unique Pupil Numbers (UPNs) or FFT ID to allow data to be matched more easily. This functionality
will be available in Spring/Summer 2009. When fully functional, it is recommended that you use the XML, CSV or
Excel formats for importing data.
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How do | export a file from FFT Live 3.0?

The following step by step examples show you how to export pdf and excel files:

EXPORTING A PDF FILE

In this example a Headteacher wishes to share a school level summary estimates report with colleagues. The
Headteacher wants to print a number of copies for the teaching staff and also email them to Governors. She decides
that the best export option is a simple Acrobat PDF format. This will allow colleagues to see the report on paper and
an electronic version to be emailed.

To export the report in pdf format take the following steps:

1) Select the report you wish to export from the main menu. In this
example we’ll use the KS3 School Summary Estimates.
K53 Estimates -> Pupil Summary
KS4 Estimates -> Pupil Summary
KS5 Estimates -> Pupil Subject
KS3/4 Estimates -> School
KS5 Estimates > School
2) The report will appear on the screen. |fu [ & |
Make any changes to the data using  fsea [ & — PuphGroup: M:
the drop-down menus (e.g. the e |20 M| sroup Sze: Min S Puis por Group 8]
correct Academic year or the Group TR — -
. . . WA Joto b M« [0% | [ Find et | seloct s formst_—Y )
Size) and then click the View Report -kssé e “t T j‘) e
. . chool Estimates (pupil groups e i g ort oo
button at theynght hand side of the e ST e G5V (comma dean)
screen. You're now ready to export!

This report shows estimates for Groups of pupils in your school for all the main KS2,3 and 4 iy /D archive = Drt —
arranged in order fr ‘highest (Ieft ta right) across the page. Type A, B and D are b ExCel 5
Key Stages. They are updated annually to take account of the most recent national
From the Export drop-down menu mogessmadebysﬂiﬂnﬂsnmomsdmdwa&ehsﬂyeﬂs(dﬂmnmmmm)mmolmmwmmmm

—] progress of your own pupils compared to the progress of pupils nationally.

select the ‘Acrobat (PDF) file’ option

English 2 Levels Progress

Pupil Details K53 Estimates
Gro %o of ¢ i i 2 55
s

Group

3) Once you’ve made your selection the word ‘Export’ should turn blue. Now click the
Acrobat (PDF) file ] Eﬁurt ‘Export ’ text.

4) A new window should now open asking if you want to open or save the Elebeoa
pdf file. If you wish to simply view or print the report then click the Open Do you want to open or save this file?
button. The pdf file shOl_JId now open in Adobe Acrobat showing a e EAG.EotSCH_Cat e
separate page for each indicator. @ Type: Adsbe Acrobst Docurent, 17.6KB

From: v, Fitlive.org

If you don’t have a copy of Adobe Acrobat Reader on your computer [ open ][ e ] [ Concel ]

then you should contact your IT Administrator. You can download

AdObe AcrObat Reader for free at http//WWW&dObecom/uk @ \#"hile files fram thell]tremeldcan be usefEL F0me fileds can potentially
arm wour computer. IF pou do not trust the source, do not open or
save fhis file. \a\ghat's thye righ? i
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5) Alternatively, you can save the file directly by
clicking the Save button from the File Download

screen above. This will open a new Save As Savein |9 Tt B og e
window where you can save the pdf file in a e | [Elashtest_fies
directory on your computer or network. :

My Recent

Documents

[ezktop

My Documents

®

My Computer
@ File: name: E.L"-.IE Est SCH_Cat] lfj i Save i
My Metwark | Save as type: |Adobe Acrobat Document L"j' [ Cancel ]

EXPORTING AN EXCEL FILE

In this example a Teacher wishes to export pupil level estimates into Excel in order to use the data in another
spreadsheet. He decides the best export option is the Excel file format.

To export the report in Excel format take the following steps:

1) Select the report you wish to export from the main menu. In

this case KS3 Pupil Estimates Report :
K53 Estimates~>——7» Pupil Summary
K54 Estimates -> Pupil Summary
K55 Estimates > Pupil Subject

2) The report will appear on the screen.
Make any changes to the data using
the drop-down menus (e.g. the
correct Academic year or the Group
Size) and then click the View
Report button at the right hand side
of the screen. You're now ready to R o

export! Estimate Basis: PA - Rank: 50 (Type A) - Year: TIFF file
Acrobat (PDF) file

WMMMMLM.MWW;W for | Web archive luding Heading and Writi
From the EXpOI"t drOp-dOWﬂ menu/ ! Wﬁwm-ﬂynmmm:ﬁmu:mgﬁm&ﬁdm made by gus in schools ai?::?m mg
select the ‘Excel’ option laest, 50 owest) e mare the

I Pupil Details K52 Results
- i =

Select a format

~ Select a format
XML file with report data

‘_{5 Export —lﬂf g
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3) Once you’ve made your selection the word ‘Export’ should turn blue. Now click
@|E_xgﬁ% | the ‘Export ’ text.

Expork |

4) A new window should now open asking if you want to open or save the  [JEEEIE
Excel file. If you wish to simply view or print the report then click the
Open button. The file should now open in Excel.

Do you want ko open or save this file?

E_-EE‘ Mame: EPU_Fst_KS3_PLUP_¥.xls
ElH] Tupe: Microsoft Excel Wiorksheet
Important: Please be aware that some excel exports may appear on From: wa. fflie, crg
separate sheets e.g. KS4/5 pupil estimates where reports show a single (o ][ 5ee ][ coee ]

pupil per page.

harm pour computer. If you da not brust the source, do nat open ar

@ ‘While files from the Internet can be useful, some files can potentially
sawe this file. What's the risk?

5) Alternatively, you can save the file directly by clicking the Save

savein | 59 Te ¥ o em button from the File Download screen above. This will open a new
> Cofeshtest s Save As window where you can save the excel file in a directory on
My Recent your computer or network.

Documents

Desklop

My Documents

®

My Computer

g File name: [EPU_Est K33 PUPV ¥ [see ]
| MyNewok | Saveastpe |Microsol Excel Workshest & [ cence ]
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Printing Reports

You can also print reports directly from FFT Live 3.0 by taking the following steps:

1) Select the report you wish to print from the main menu. In this
case KS3 Pupil Estimates Report

K53 Estimates~>——7» Pupil Summary

KS4 Estimates -> Pupil Summary
KS5 Estimates -> Pupil Subject

2) The report will appear on the screen. Make any changes to the data using the drop-down menus (e.g. the correct
Academic year or the Group Size) and then click the View Report button at the right hand side of the screen.
You're now ready to print! Click the ‘Print’ button on the report.

K83 Pupil Estimates [Engl[sh}
Estimate Basis: PA - Rank: 50 (Type A) - Year: 2007/2008
JmmmmmmorMWWMMwm for all core KS3 core subjects (including Reading and Writing) anc

puil-down menu options in the grey box at the top of the report. Use the Est Basis option to select either PA or SE estimate models and select a rank (50 to 5) to comp
arank of 10, hremqje lhessﬁnsﬂeewlllebssedmhmmmbyplmknm (ﬂﬂperce(ﬁeﬁ:rm 3

mmﬂhperwuﬂe By

3) A new Print window will appear. You can Rirint X
choose to print All pages or specific pages. Once —
you’ve chosen your options click the OK button. Neme:  [DellLaser Printer 720dn =] Propertis..
The report should now print out. Shatus: Ready
Type: Dell Laser Printer 1720dn
Where: ETO0Z000403087
Comment: Created by Dell Printer Custamn Install. I Prirk to file
—Prink range Copies
o ol Number of copies: I 1 @
‘s | |
Pages From: {{=H |ﬂ| B @i
Preview. .. | K | Cancel
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